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515 N. Windward Drive, St. Simons Island, Georgia 31522
Phone: 912-638-3351
Fax: 912-638-5416

CATERING AGREEMENT

The following represents an agreement between Sea Palms Resort hereinafter referred to as “Resort” and Sea Palms HOA 2023 hereinafter referred to as “Group” entered into as of March 17, 2026 and outlines specific conditions and services to be provided.

Resort is primarily in the business of providing accommodations, meeting facilities, catering, recreation, and other services.  Upon request and mutual agreement Group accommodations, meeting and recreational facilities are removed from inventory and considered as no longer available for sale.  Agreement is due by Tuesday, March 23, 2026 or the Group reservations may be released without notice. Should another party request the same dates and space before the Agreement is confirmed, Group will have first right of refusal to confirm this Agreement. Resort will notify Group. Group will then have two business days to confirm, or dates and space will be released to the other Group. This Agreement will become binding on both parties only after it is signed by both parties.

Description of Group and Event: 
Group Representative:			Requel Keithly
Name of Organization or Company:	Sea Palms HOA 
Name of Event:				Lake View HOA
Booking Event Dates:			Saturday, June 13, 2026 - Saturday, June 13, 2026
Phone:					(404) 277-1207
E-Mail:					keithlypedspt@gmail.com
Resort Representative:			Amanda Smith

Event Deposit
To secure this Event Agreement, Resort requires a non-refundable deposit of $357.35 which is due by March 31, 2026. This deposit will be applied to the group master account. Please note that there will be a 3% processing fee if you choose to pay with a credit card.  

	Transaction Type
	Charge Type
			Date
	Amount 

	Charge
	Deposit
	March 31, 2026
	$357.35

	Balance Due
	$ 357.35




Tax Exempt Qualification
Groups qualified for tax exemption will be required to submit Tax Forms to the Resort along with the signed contract. 

Resort Food & Beverage
All planned food and beverage functions require a guaranteed number of persons a minimum of 7 business prior to time of the scheduled function (the “food and beverage guarantee date”).  Should guarantee not be received in accordance with the guidelines outlined above, the contracted count will become the guarantee.  Resort agrees to set and prepare for 5% over the guaranteed count. Any reduction exceeding 50% within 14 days of the guarantee date, Resort will assess liquidated damages and inform the Group. 

Resort will provide Banquet Event Orders separately summarizing specific details. Details of event functions must be finalized in writing no later than 14 days prior to arrival date. Resort reserves the right to charge additional labor charges for any deviations to previously agreed function set-ups. In the event of any cancellation or reductions of food functions after guarantee date, the Group will be responsible for 100% of the guaranteed amount set forth on the Banquet Event Order. 

Food and Beverage Minimum
Group agrees to provide a minimum of N/A in banquet food and beverage revenue (excluding tax and service charges). Should the Group’s banquet food and beverage revenue fall below this amount, the Group will be responsible for the difference between the minimum banquet food and beverage and the actualized food and beverage revenue.

No outside food and/or beverages are permitted to be brought into the Resort.
This does not apply to the Hospitality Suite.

Service Charge and Tax
Group banquet and catering events are subject to 23% service charge and 7% sales tax. This includes, but is not limited to: Food, Beverage, Audio Visual Equipment, Meeting Space Rentals, Bartender Fees, Server Fees, and Equipment Rentals. Sales tax is subject to change. 

Group Function Space Requirements
Listed below is an outline of the function space being held for your organization. Please notify the Resort if the Group has changes to the following agenda.

Schedule of Events

	Date
	Time
	Event Class
	Room
	Setup
	AGR
	Rental

	Sat, 06/13/26
	5:30 PM - 8:30 PM
	Meeting
	Oak Room
	Theater
	100
	$ 273.75



Room Rental
For each Function, Hotel will charge Group the Function Room Usage Fee identified above. If Group program changes, Resort reserves the right to revise the room rental.

1. Conference Center space is assigned to accommodate the tentative attendance indicated at the time a signed contract is received. The resort reserves the right to make room changes based upon the actual number of participants and the space requirements for your program.
1. To minimize excessive wear, guest rooms and or suites may not be utilized for hospitality functions. In the event of such occurrence, Resort reserves the right to discontinue the hospitality and assess additional charges. Exceptions will with written approval from Resort.
1. Group must obtain advance written approval from Hotel before Group, or any independent contractor of Group, may set up its own equipment, displays or facilities for any Function.  Group and/or any such contractor shall coordinate all such deliveries/set ups with sufficient advance notice to hotel.  Group will be responsible and shall indemnify Hotel for any damage that Group, or its employees, agents, or contractors, causes to persons or property arising out of or related to any property brought to Hotel’s premises by Group or any contractor of Group or by setup or operation of any equipment, facilities or displays on the premises of Hotel by Group or any independent contractor of Group. 
1. Group is permitted to bring own Audio Visual equipment at a charge of $50.00 per day.
1. If there are extensive function room set-ups or elaborate staging, Hotel may charge additional set-up fees.  If equipment is necessary that exceeds Hotel's inventory, then Group agrees to pay for the cost of renting the additional equipment.  
1. Should Group require additional time in function rooms, additional hours may be charged at $150.00 per hour.

Exhibit Space Requirements
If Group requires tabletop exhibits, a charge of $55.00 per table/per day will apply. This fee includes one (6) foot draped and skirted table.

Registration table provided at no charge.

Advance Deliveries
Packages sent prior to group’s arrival should be addressed as stated below. Resort will receive and store incoming freight/packages at no charge if received within five (5) business days prior to the Agreed commencement of event.  Any freight/packages received prior to this time will be subject to the following receiving and handling charges, and will be charged to the Group's master account 

	10 lbs. and under
	$ 2.00 per package

	11-25 lbs.
	$10.00 per package

	26-100 lbs.
	$20.00 per package

	101 lbs. and over
	$ 35.00 per package



Advance Deliveries
Sea Palms Resort 
515 Windward Drive
St Simons Island Ga, 31522
Attn: Banquet Department
Arrival: Saturday, June 13, 2026 Departure: Saturday, June 13, 2026
Name of Group: Lake View HOA
Contact Name: Requel Keithly

Please call Resort Sales Office to make special arrangements for packages that weigh more than 50 lbs. Packages over this weight or which require special handling, may result in handling charges.

Credit Billing and Payment 
1. Unless a credit account has been established with the resort, full pre-payment of the balance is due seven (7) working days prior to the event. Please note that there will be a 3% processing fee if you use a credit card. Consumption items will be billed following the conclusion of the event.
1. To establish direct billing, a completed credit application must be submitted with the signed agreement. The decision to allow direct billing is solely up to the Resort. Once credit has been approved, full payment must be received within thirty (30) days upon receipt of the statement.
1. Past due amounts will be subject to a 1.5% interest per month (18% per annum)
1. Notwithstanding any other provision in this Agreement, if the Hotel deems it necessary to employ an attorney or institute legal action against Group to recover any unpaid balance under this Agreement, Group shall pay all costs in connection with such action, including court costs and reasonable attorneys’ fees and expenses.  Any payment by Group or acceptance by hotel of an amount less than any amount due by Group shall be deemed solely as a partial payment of the full amount due.  No endorsement or statement on any check or any letter accompanying any payment shall be deemed an accord and satisfaction, and Hotel may accept such check or payment without prejudice to Hotel’s right to recover the balance of all amounts due or pursue any other remedies available to Hotel under this Agreement or in law or in equity.  Should the Group dispute a charge on the Master Account, the Group shall remit the undisputed amount to the Hotel at the same time it provides notice of the dispute to the Hotel.

Cancellations: Sea Palms Resort is holding the space for the exclusive use by your group. Should the entire or partial program cancel, the Hotel will collect as liquidated damages, fees according to the following schedule:

Cancellation Prior Total Estimated Revenue
0 - 14 days 100%
15 - 30 days 50%
31 - 60 days 30%

All notices of cancellations must be in writing by facsimile or e-mail to the attention of the Director of Sales: Amanda Smith amanda.smith@seapalms.com and shall be effective on the date received by Resort. 

Leftover Food Policy
For health and safety purposes, Sea Palms Resort does not permit leftover food from banquet events to be taken off-premises in to-go boxes or containers. This policy is in place to ensure compliance with health regulations and to prevent potential foodborne illnesses. We appreciate your understanding and cooperation in maintaining a safe dining environment for all of our guests.

Force Majeure
Either party may cancel the Agreement without liability to the other party upon the occurrence of any event or circumstance beyond the control of such party, including acts of God, declared war in the United States, acts of terrorism in the city where the Hotel premises is located, government regulations, disaster, strikes or civil disorder, curtailment of transportation that prevents at least fifty percent (50%) of the attendees from attending the peak night of the Room Block, to the extent that the above described event(s) or circumstance(s) makes it illegal or impossible for Hotel to provide, or for Group in general to use, the premises of Hotel.  The Agreement cannot be cancelled under this section because of general economic conditions, including (without limitation) any recession or budget cut.  Either party that wishes to cancel the Agreement pursuant to this section must provide written notice to the other party identifying the event or circumstance that is the basis for such cancellation within ten (10) days after learning about such event or circumstance.  This provision shall not, however, relieve either party from using its reasonable commercial efforts to avoid, remove or mitigate such force majeure event and to continue performance with reasonable dispatch whenever such causes are removed.  If the Agreement is duly cancelled under this Section, then Hotel shall, within thirty (30) days after such cancellation, refund any deposits made by Group.  

Indemnification
Group shall indemnify, defend and hold harmless Hotel, its owner, its management company, their respective affiliates and all of their respective officers, directors, partners, members and employees from and against all demands, suits, judgments, settlements, claims, damages to persons and/or property, fines, liens, losses and other liabilities, including reasonable attorneys’ fees (collectively “Claims”) arising out of or related to a breach of this Agreement and/or the negligence or intentional misconduct of Group, its contractors or exhibitors, or their respective employees, agents, contractors or attendees.  Group does not waive, by reason of this section, any defense that it may have with respect to such Claims.  


Privacy
Both parties agree that proprietary information contained within this Event Agreement concerning personal information and specific terms shall remain confidential between Resort and Group. 

Disturbances
Group agrees that its use of assigned Function spaces will not create any unreasonable disturbance to other guests or meetings, such as excessive noise, smoke, fog, offensive smells, picketing, or any other form of protest.  Neither Group nor its contractors will use such features without advance approval of hotel.  

Conduct and Behavior
All guests are expected to conduct themselves in a respectful, courteous, and appropriate manner
at all times while on Sea Palms Resort property. The Resort maintains a zero-tolerance policy for
behavior that is disruptive, offensive, unlawful, or otherwise inappropriate. This includes, but is
not limited to, harassment, discrimination, bullying, excessive noise, vandalism, or conduct that
interferes with the enjoyment or safety of other guests, staff, or the event itself.

Sea Palms Resort reserves the right to remove any individual(s) who violate these standards, at
the sole discretion of Resort management. Such removal may be executed without refund or
further obligation by the Resort.

Marketing and Promotional Materials Use
Any Resort information printed by Group must be approved by Resort in advance. No Trademarked properties of Resort, including related logos and pictures, may be used without specific permission. Resort reserves the right to approve the use of any promotional signs or equipment requested to be on display during Group event.

Additional Remedies
If this Agreement is one of a group of (any two or more) agreements between Hotel and Group and/or any of Group’s affiliates for Hotel to host events, then Hotel reserves the right to terminate this Agreement and/or other agreement(s), without liability to Hotel, if (a) Group (or, if applicable, its affiliate) fails to timely pay any amounts due and owning under, or commits any other material breach of its obligations under, this Agreement or any of the other agreements; or (b) Group, its affiliate or any of their respective employees, agents, guests or contractors causes damage or disruption to the Hotel’s premises, operations, guests or reputation.  Notice of any such termination by the Hotel shall be made to Group in writing.  If Hotel cancels the Agreement pursuant to this section, Group shall be responsible for the applicable Cancellation Fee as if Group cancelled the Agreement.  If, pursuant to this section, Hotel cancels any other event(s) it had booked for Group or one or more affiliates of Group, then Group shall be responsible for any applicable cancellation fee(s) provided for under the applicable agreement(s).  

Group’s Property  
Group agrees Hotel will not be responsible for the safe keeping of equipment, supplies, written material, or other valuable items left in meeting rooms, sleeping rooms or anywhere on Hotel’s premises.  Group is responsible for securing any such aforementioned items and hereby assumes responsibility for loss thereof.  Group may not rely on any verbal or written assurances provided by hotel staff, other than as provided in this Agreement.  Property of Group is the sole responsibility of Group and/or its owner.  

Choice of Law
This Agreement will be interpreted in accordance with the laws of the state or province in which Hotel premises is located, without giving effect to any conflict-of-law principles thereof that would result in application the laws of any other state or province.

Dispute Resolution
a. The parties shall exercise commercially reasonable efforts to informally and timely resolve any dispute arising under or related to this Agreement before commencing litigation unless the litigation seeks emergency injunctive relief.
b. Any action between the parties arising out of or related to this Agreement shall be filed solely in the federal court for the district or province in which the premises of hotel is located or, if subject matter jurisdiction in that court is lacking, in a state or provincial court where the Hotel is located.  Each of the parties hereby consents to the personal jurisdiction of these courts and venue of any such action in these courts, and hereby waives any objection based on the doctrine of forum non convenient to any such action being adjudicated by any such court.
c. In addition to any other obligations set forth in this Agreement, if any action is brought by either party against the other to enforce its rights under this Agreement, including (without limitation) any litigation, the non-prevailing party shall be responsible for the prevailing party’s costs related to such action, including (without limitation) reasonable attorneys’ fees and expenses, collection costs and pre- and post-judgment interest.
d. TO THE FULLEST EXTENT PERMITTED BY LAW, THE PARTIES HEREBY KNOWINGLY, VOLUNTARILY, INTENTIONALLY AND MUTUALLY WAIVE ANY RIGHT TO A TRIAL BY JURY IN ANY CIVIL ACTION BASED ON, ARISING FROM OR IN CONNECTION WITH THIS AGREEMENT, THE USE OF THE HOTEL, OR ANY COURSE OF CONDUCT, COURSE OF DEALING, STATEMENTS (VERBAL OR WRITTEN) OR ACTIONS BY THE PARTIES.

Enforcement of Agreement
This Agreement shall become effective between your Organization and the Resort when signed by each party in the spaces indicated below.  It shall be construed under the laws of the State of Georgia and, in the event, litigation is required due to any dispute between the parties, the parties agree that all litigation shall be commenced and maintained in the courts of Glynn County, GA.  In the event The Resort files suit for the collection of any sums arising out of Groups use of The Resort facilities under this agreement, whether for rooms, food & beverage, services or meeting facilities and recreation if the prevailing party shall be entitled to recover reasonable attorney’s fees and court costs, plus interest, and attorney’s fees and court costs at the appellate level. 

Miscellaneous
Each person signing this Agreement warrants that he or she is authorized to bind the party for which he or she is signing.   Any provision of this Agreement that is deemed unenforceable shall be ineffective to the extent of such unenforceability without invalidating or rendering the remainder of this Agreement invalid.   Each party shall execute such other and further documents as may be necessary to carry out the intention as well as to comply with the provisions of this Agreement.  The failure of either party to insist, at any time, on strict performance of any terms or conditions of this Agreement, or to exercise any option, right or remedy contained in this Agreement, shall not be construed as a waiver or as a relinquishment for the future of such term, condition, option, right or remedy.  No waiver by either party of any term or condition hereof shall be deemed to have been made unless expressed in writing and signed by such party.  




























Conditions of Acceptance
This Agreement is subject to the terms as outlined.  Please sign and return this Agreement by mail or email to the Resort by Tuesday, March 23, 2026.  When the signed Agreement is received, countersigned by Resort and returned to the Group, this Agreement will be confirmed, and Group arrangements will be definite.  Thank you for your confidence in Sea Palms Resort & Conference Center. We look forward to working with you.
Raquel Keithley
secretary
________________________________
Group Contact: Requel Keithly
Group Contact Title: 
3—24-2026
_____________________________
Date Signed

________________________________
Director of Sales: Caroline Brandon

_______________________________
Date Signed


________________________________
Sales Manager: Amanda Smith

_______________________________
Date Signed
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